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ACTION: R SCREEN: APPZ USERID: SDFL4 04/13/09 11:49:31 AM
APPROPRIATION CODE REFERENCE TARLE
KEY IS5 BUDGET FISC YEAR, FUND, AGENCY, ORGANIZATION, APPR CODE ii33>

BUDGET ¥Y: 09 FUND: 100 AGENCY: LAA ORG: APPR CODE: 001

APPR NAME: ADMINISTRATION PERSONAL SERVS APPR SHORT NAME: ADM PERS SVC
APPR TYPE: 01 APPR END DATE: 06 30 09 STATUS: A

LONG BILL LINE ITEM: 12700 FUNDING SOURCE CODE: AAA

LONG BILL GROUP: LARA BUDGET CATEGORY: Q10

LONG BILL GROUP ACCUMULATIONS: LAB 1302 REPORTING: N

CONTROL CPTIONS: CENTRAL APPROVAL CODE: ¥
ALLOTMENT: N AUTO AP/EB GENERATED: A&
ALLOTMENT FREQUENCY: Y BUDGETED FTE: 34.C0
EXPENSE BUDGET: N ACTUAL FTE: 0.00
OBJECT LEVEL: O
GBL REQUIRED: N
PROGRAM REQUIRED: N
PROJECT REQUIRED: N
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USER REFERENCE ManuAL I

PURPOSE

FUNCTION

TIMING

KEY FIELDS

4APP2.1 é l

RELEASE: 5/5/2003

SECTION 2: BUDGETARY ACCOUNTING SUBSYSTEM
Appropriation Code Reference Table (APP2}

Appropriation Code Reference Table (APP2)
Hybrid - Agency Defined/System-maintained

The Appropriation Code Reference Table (APP2) defines appropriation codes in
COFRS. Appropriation codes are assigned as a means of establishing budgetary
authority and control. They must be used on all transactions to track and control
revenue and expenditures.

The Appropriation Code Reference Table (APP2) is one of the reference tables for the
Long Bill roll-up structure used as the budgetary reporting hierarchy in COFRS. The
position of this table in the roll-up structure is highlighted in the diagram below:

HIERARCHY Long Bill Long Bill Group | Funding Source | Long Bill Line | Appropriation
LEVEL Accumuiator Code Item Code
DEFINING

TABLE LBAR LBGR ESCT LBLR AFP2

The Appropriation Code Reference Table (APP2) is also used to establish the
hierarchical relationship between appropriation codes and Long Bill line items. To
ensure proper reporting relationships, care should be taken to enter a code in the Long
Bill Line Item field (#4) that is governed by an agency category consistent with the code
in the Agency field (#2).

Records for alt Long Bill and non-Long Bill appropriation codes are added to this table
by agencies.

Central Approval Code Field
The Central Approval Code field (#17) defaults to 'N' (No) on new records. SCO
changes this field to "Y" ('Yes) through the Appropriation Code Approval Table
(APPV).

Status Field
The Status field (#10) defaults to 'T' (Inactive) on new records. SCO changes this
field to 'A’ {Active) through the Appropriation Code Approval Table (APPV).

This field is also updated by the Budget Validation Activity Preprocessor (BDA26F)
which is run nightly. The preprocessor program inactivates an appropriation code
whenever any level in the Long Bill roll-up for that code has been inactivated on the
budgetary hierarchy tables or is invalid.

An appropriation code may not be entered on an Appropriation Transaction (AP) unless
the Central Approval Code field is "Y' (Yes) and the Status field is 'A’ (Active) on this
table.

All appropriation codes must be added to this table before the start of a new fiscal year.
An appropriation code may not be used until it is approved by SCO on the
Appropriation Code Approval Table (APPV).

Budget Fiscal Year
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_ SECTION 2: BUDGETARY ACCOUNTING SUBSYSTEM 4.APP2.2
C O F R S Appropriation Code Reference Table (APP2)

USER REFERENCE ManuaL T RELEASE: 5/5/2003

CONTROL
CPTIONS

PROCEDURE

CENTRAL
APPROVALS

DOCUMENTA-
TION

TABLES
UPDATED

Fund

Agency
Organization
Appropriation Code

Appropriation Type

Allotment Frequency Option
Expense Budget Control Option
Object Level Option

Grant Budget Line Required Option
Program Code Required Option

All MTI actions may be performed on this table. NOTE: Refer to the information
sources listed below before adding, changing or deleting records on this table:

Current appropriation code list

Long Bill information on new appropriations

Other authorizing legislation

Copies of Federal, State or private grants or awards

Court orders

A current list of budget category codes

The Long Bill line item roll-up code for the appropriation code (assigned by SCO)

Q¢ O 0 0 9 O

Adds
After adding a record to this table, forward a copy of the completed and approved
input form to the SCO field controller. Additions must be approved by SCO before
they will be activated. When authorization has been given, a'Y' (Yes) is displayed
in the Central Approval Code field on this table.

Changes and Deletions
Changes and deletions may only be made to this table when the Central Approval
Code field is N' (No) and the Status field is 'I'. The Delete action is disallowed if a
record for this agency/fund/appropriation code combination exists on the
Appropriation Code Inquiry Table (APPI).

NOTE: To modify or delete a record on this table, contact the SCO Field
Controller. SCO will change the Status Indicator field to 'I' (Inactive) on the
Appropriation Code Approval Table (APPV), for changes and deletes.

Send the departmentally approved Appropriation Code Reference Table input form to
the State Controller's Office, along with supporting documentation as necessary to
obtain SCO approval.

Retain documentation supporting all additions and updates to this table.

Appropriation Code Approval Table (APPV)
Long Bill Hierarchy Table (LBHT)
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‘ SECTION 2; BUDGETARY ACCOUNTING SUBSYSTEM 4APP2.3
C O F R S Appropriation Code Reference Table {(APP2)

USER REFERENCE ManuaL NN~ RELEASE: 5/5/2003

Appropriation Code Reference Table (APP2)

ACTION: . SCREEN: APP2 USERID: ........
APPROPRIATION CODE REFERENCE TABLE
KEY IS BUDGET FISC YEAR. FUND. AGENCY. ORGANIZATION. APPR CODE
(@8] {2) 3 L)) )
BUDGET FY: .. FUND: ... AGENCY: ... ORG: .... APPR CODE: ...
(6) €)]
APPR NAME: ......ccoiinmncnarcaranaenaanns APPR SHORT NAME: ............
(3) (9 10
APPR TYPE: .. APPR END DATE: .. .. .. STATUS: .
(11) (12)
LONG BILL LINE ITEM: ..... FUNDING SOURCE CODE: ...
(13) a4
LONG BILL GROUP: ... BUDGET CATEGORY: ...
(15 (16)
LONG BILL GROUP ACCUMULATIONS: ... 1302 REPORTING: .
an
CONTROL OPTIONS: CENTRAL APPROVAL CODE: .
as) (19
ALLOTMENT: . AUTO AP GENERATED: .
20) 21)
ALLOTMENT FREQUENCY: . BUDGETED FTE: ........
22) (23)
EXPENSE BUDGET: . ACTUAL FTE: ........
L)
OBJECT LEVEL: .
a5
GBL REQUIRED: .
(26)
PROGRAM REQUIRED: .

Field Length Definition
1. BUDGETFY 2 Key field - required. Enter a budget fiscal year from the Fiscal
(Budget Fiscal Year) Year Table (FSYR).
2. FUND 3 Key field - required. Enter a fund code from the Fund Table
(FUND).
3. AGENCY 3  Key field - required. Enter an agency code from the Agency

Table (AGCY). The fund and agency combination must be valid
on the Fund/Agency Table (FAGY).

4. ORG 4  Key field - required if the Appropriation Organization Option
(Organization) field is 'Y" (Yes) on the Fund/Agency Table (FAGY). Enter an
organization code from the Organization Table (ORGN).

5. APPR CODE 3 Key field - required. Enter a unique code to identify the appro-
(Appropriation Code) priation.



SECTION 2: BUDGETARY ACCOUNTING SUBSYSTEM 4.APP2.4
C O F R S Appropriation Code Reference Table (APP2)

USER REFERENCE MANUAL NSNS~ RELEASE: 5/5/2003

6. APPR NAME
(Appropriation Name)

7. APPR SHORT NAME
(Appropriation Short
Name)

8. APPRTYPE
(Appropriation Type)

9. APPREND DATE
(Appropriation End Date)

10. STATUS

30

12

Optional. Required by State Controller's Office. Enter the
name assigned to the appropriation code.

Optional. Enter the abbreviated version of the appropriation
name.

Required. Enter one of the following codes to indicate the type
of appropriation:

01 Regular
This appropriation type is used for most appropriations, such
as Long Bill appropriations. Normally, the appropriation
begins at the start of the budget fiscal year and ends within
the sarme budget fiscal year.

02 Continuing

This appropriation type allows the appropriation to extend
beyond the end of the current budget fiscal year, if multi-year
budgeting is used. Continuing appropriations include federal
grants, capital construction appropriations, custodial funds,
etc. Supplemental awards to continuing funds will also be
treated as continuing appropriations. NOTE: COFRS does
not use multi-year budgeting.

03 Supplemental
This appropriation type is used to record additional appro-
priations that supplement the regular appropriation.

04 Special
This appropriation type is used to book appropriations from
separate legislation, statutory authority, and other non-Long
Bill authority for the fiscal year.

Appropriations for types ‘01, '03', and '04' may not extend
beyond the current fiscal year. Type '02' can extend beyond the
current fiscal year.

Required if the Appropriation Type field (#8) is '2'; otherwise
optional. Defaults to the end of the budget fiscal year. Enter the
last effective date of the appropriation. Accounting transactions
may not be processed against the appropriation code after its end
date. The date must be valid in the Calendar Dates Table
(CLDT) and must be in the fiscal year specified in the Budget
Fiscal Year field (#1).

System-maintained, defaults to 'I'. An'A’ (Active) is displayed if
the appropriation code has been activated by the State
Controlier's QOffice through an entry in the Appropriation Code

NN



USER REFERENCE MANUAL I ——

11.

12.
13.

14.

15.

16.

17.

18.

19.

LONG BILL LINE
ITEM

FUNDING SOURCE
CODE

LONG BILL GROUP

BUDGET CATEGORY

LONG BILL GROUP
ACCUMULATIONS

1302 REPORTING

CENTRAL APPROVAL
CODE

ALLOTMENT
{Allotment Option)

AUTO AP/EB
GENERATED

SECTION 2: BUDGETARY ACCOUNTING SUBSYSTEM
Appropriation Code Reference Table (APP2)

4.APP2.5

RELEASE: 5/6/2003

Approval Table (APPV). An 'T' (Inactive) is displayed if the
code is inactive.

(NOTE: The Status Ind field is inactivated by the BDA26P
program whenever any level in the Long Bill roll-up for the
appropriation code has been inactivated on the budgetary
hierarchy tables or is invalid.)

Required. Enter a code from the Long Bill Line Item Reference
Table (LBLR). The Agency Category field for that code in the
Long Bill Line item Reference Table (LBLR) must be a roll-up
of the Agency field (#2) entered here.

NOTE: If an appropriate code is not available, contact the SCO
Field Controller.

System-maintained. The funding source roll-up code for this
appropriation code, inferred from the Long Bill Line Item
Reference Table (LBLR), is displayed.

System-maintained. The Long Bill group roll-up code for this
appropriation code, inferred from the Funding Source Code
Table (FSCT), is displayed.

Required. Enter a code from the Budget Category Reference
Table (BDCT). This is used for reporting purposes.

System-maintained. The Long Bill group accumulation roll-up
code for this appropriation code, inferred from the Long Bill
Group Reference Table (LBGR), is displayed.

Optional, defaults to 'Y'. Enter 'N' (No) in this field. (NCTE:
1302 reporting was repealed by SB97-150.)

System-maintained, defaults to 'N'. A 'Y' (Yes) is displayed if
this record has been approved by the State Controller's Office
through an entry to the Appropriation Code Approval Table
(APPV). Ifitis'Y", no Change or Delete action is allowed. An
'N' (No) is displayed if the record has not yet been approved.

Required. Enter N'.

System-maintained; defaults to 'N' (No). When an Appropriation
Transaction {(AP) has been generated from this record, an 'A'
(Appropriation) is displayed. When both an Appropriation
Transaction {AP) and Expense Budget Transaction (EB) have
been generated, 'B' (Both) is displayed.

(5



USER REFERENCE maNuAL I

20.

21.

22,

23.

24,

25.

26.

ALLOTMENT
FREQUENCY
BUDGETED FTE
(Budgeted Full-Time
Equivaients)

EXPENSE BUDGET
(Expense Budget
Control Option)

ACTUAL FTE
(Actual Full-Time
Equivalents)

OBJECT LEVEL

GBL REQUIRED
(Grant Budget Line

Code Required Option)

PROGRAM REQUIRED

(Program Required
Option)

SECTION 2: BUDGETARY ACCOUNTING SUBSYSTEM
Appropriation Code Reference Table (APP2)

1

8

1

4.APP2.6

RELEASE: 5/5/2003

Required. Enter"Y".

Optional. Enter the number of full-time equivalent positions
budgeted for this agency/fund/appropriation code combination,
using up to two decimal places.

Required. Enter one of the following codes:

C - Complete Control
Total obligations charged against the expense budget line
may not exceed the current modified budgeted amount, as
shown on the Expense Budget Inquiry Table (EXPB).

P - Presence Control
An expense budget line for the accounting distribution
entered on the expenditure transaction must exist on the
Expense Budget Inquiry Table (EXPB). However, the
current modified budgeted amount may be exceeded.
(Recommended by SCO)

N - No Control
No check for the existence of an expense budget line is
performed on expenditure transactions.

Optional. Enter the number of actual full-time equivalent
positions for this agency/fund/appropriation code combination,
using up to two decimal places.

Required. Specify whether the expense budget is to be set up
without object codes or at the object code level or at one of the
object roll-up levels by entering the appropriate code:

G - Object Group

T - Object Type

C - Object Category
L - Object Class

O - Object Code

N - No object code

Required; defaults to 'N' (No). Enter 'Y' (Yes) if a grant budget
line code is required if this appropriation code is entered on a
transaction. Enter 'N' (No) if a grant budget line code is not
required with this appropriation code.

Required; defaults to 'N' (No). Enter "Y' (Yes) if a program code
is required if this appropriation code is entered on a transaction.
Enter 'N' (No)} if a program code is not required with this
appropriation code.

NI\



SECTION 2: BUDGETARY ACCOUNTING SUBSYSTEM (EDA} 4 EXPB.1

Expense Budget Inquiry Table (EXPB)

USER REFERENCE MAN L) A LIS Release 88: 6/15/99

Expense Budget Inquiry Table (EXPB)
System-maintained

PURPOSE The Expense Budget Inquiry Table (EXPB) is used to report the status of object
budgets of a specific fiscal year, fund/agency, organization and program. The
Expense Budget Inquiry Table (EXPB) displays more detailed information regarding
an expense budget than does the Expense Budget Summary Inquiry Table (ESUM).
FUNCTION Information is updated on this table by the accounting and budget transactions only.
KEY FIELDS Budget Fiscal Year
Fund
Agency
Organization
Appropriation Code
Program
Object
Expense Budget Inquiry Table (EXPB)
ACTION: . TABLEID: EXPB USERID: ....
#*% EXPENSE BUDGET INQUIRY %+«
KEY I8 BUDGET FISC YEAR, FUND, AGENCY, ORGANIZATION, APPR CODE, PROGRM, OBJECT
1) 2) (3) 4)
BUDGET FY: .. FUND: ... AGENCY: ... CRGANIZATION: ....
(s) (6) (7
APPR CODE: ... P?g?RAH: PRI OBJECT: .... (9)
BUDGETED FTE'S: ...... SPENDING CTL IND: .
(10) (11)
S8TATUS IND: . 8UB-QBJECT OPT: .
CURRENT AMOUNTS
az
ORIGINAL BUDGETED AMOUNT: 'iii ..........
CURRENT MOD BUDGETED AMOUNT: iii ...........
PRE-ENCUMBERED AMOUNT: ii'; ..........
5
ENCUMBERED AMOUNT: . .& ...........
1
EXPENDED AMCUNT: ...{ ..........
17)
LINE DESBCR: ..cvvrvarrrstsrssstsontssnonsess
=== AVAILABLE FUNDS ---
(18) (19)
UNCOMMITTED BALANCE: iiéi .......... UNEXPENDED BALANCE: iéii ..........
PERCENT COMMITTED: ...... PERCENT EXPENDED: ...... L
Field Length  Definition
1. BUDGET FY 2 Key field - system-maintained. The budget fiscal year is
(Budget Fiscal Year) displayed.
2. FUND 3  Key field - system-maintained. The fund code is displayed.
3. AGENCY 3 Key field - system-maintained. The agency code is displayed.
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4.

10.

11.
12.
13.

14,

15.

ORGANIZATION

APPR CODE
(Appropriation Code)

PROGRAM

OBJECT

BUDGETED FTE’S
(Budgeted Full Time
Equivalents)

SPENDING CTL IND
(Spending Control
Indicator)

STATUS IND
{Status Indicator)

SUB-OBJECT OPT
(Sub-object Option)

ORIGINAL BUDGETED
AMOUNT

CURRENT MOD
BUDGETED AMOUNT
{Current Modified Budget
Amount)

PRE-ENCUMBERED
AMOUNT

ENCUMBERED

SECTION 2; BUDGETARY ACCOUNTING SUBSYSTEM (BDA)
Expense Budget Inquiry Table (EXPB)

4

14

14

14

14
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Key field - system-maintained. The organization code is
displayed.

Key field - system-maintained. The appropriation code is
displayed.

Key field - system-maintained. The program code is
displayed.

Key field - system-maintained. The object code or object roll-
up code is displayed.

System-maintained. The number of full-time job positions
budgeted for this line is displayed.

System-maintained. A ’Y” indicates that spending against this
object is restricted to the current modified budget amount even
if the fund is not subject to spending limits. A blank indicates
that spending against this budget line is controlled by the
expense budget controls in the Fund Table (FUND). This
field may be changed on an Expense Budget Transaction (EB).

System-maintained. An A’ (Active) or ‘I’ (Inactive) is
displayed. Funds cannot be obligated against an inactive
expense budget line.

System-maintained. A 'Y’ indicates that a sub-object code is
required on all accounting transactions against this expense
budget line. A blank indicates that the sub-object code is
optional on accounting transactions.

System-maintained. The amount budgeted for this expense
budget line when the Budget Approved Indicator field in the
Fiscal Year Table (FSYR) was changed to ’Y’) is displayed.
This amount is kept for historical purposes only.

System-maintained. The amount currently budgeted for this
expense budget line is displayed. This figure includes all
adjustments made through Expense Budget Transactions (EB)
since the budget was officially approved. Expense Budget
Complete Control checks against this amount.

System-maintained. The total of all outstanding requisitions
submitted against this expense budget line is displayed.

System-maintained. The total of all outstanding purchase



16.

17.

18.

19.

20.

21.
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AMOUNT

EXPENDED AMOUNT

LINE DESC
(Line Description)

UNCOMMITTED
BALANCE

UNEXPENDED
BALANCE

PERCENT
COMMITTED

PERCENT EXPENDED

14

30

14

14

orders submitted against this expense budget line is displayed.

System-maintained. The total amount spent against this
budget line (i.e., total of all Payment Voucher (PV), Manual
Warrant (MW), and Journal Voucher (JV} transactions) is
displayed.

System-maintained. The line description from the Expense
Budget Transaction (EB) is displayed. If none was entered,
the object name from the Object Table (OBIJT) is displayed.

System-maintained. The uncommitted balance for this expense
budget line is displayed. Calculated as:

Current Modified Budget Amount (#13)
- Pre-encumbered Amount (#14)
- Encumbered Amount (#15)
- Expended Amount (#16)

System-maintained. The unexpended balance for this expense
budget line is displayed. Calculated as:

Current Modified Budget Amount (#13)
- Expended Amount (#16)

System-maintained. The percent of the current budget that has
been committed is displayed. Calculated as:

Pre-encumbered Amount (#14)
+ Encumbered Amount (#15)
+ Expended Amount (#16)
Current Modified Budget Amount (#13)

System-maintained. The percent of the current budget that has
been expended is displayed. Calculated as:

Expended Amount (#16)
Current Modified Budget Amount (#13)




